
On-the-job checklist for 
healthcare travelers

These are the items that should be included in your 
on-assignment checklist.  

Map of the facility

Unit/department phone numbers and 
communication channels

Floating and patient ratio expectations 

Charting system and electronic health 
record training

Timekeeping policy 

Emergency management procedures Medication distribution processes

Severe weather policy Weekend call-in sick expectations

Organizational chart

Ever wished you had a checklist of resources that’ll help you on your 
assignment? We had a feeling. So, we made one special for you!  


